
 

 

 

Tuesday 19th May 

 

Dear Parents/Carers, 

Our School Re-opening Plan 

Please read carefully below our plans and procedures for re-opening. If you are a Reception 

parent, please also read the final section, as you will see that it is this year group that will be 

returning first on 1st June. 

Please note that this plan is provisional and still remains subject to change, 

dependent on further government announcements, and will be subject to at least 

weekly review. It covers the period between 1st June – 19th June and further 

communication will be released nearer the time regarding school opening and 

organisation beyond then. It has been agreed by our governors and with the diocese 

and local authority, as a workable and safe plan in reopening our school in line with 

government guidance, and welcoming some of our Ashford children back to school. 

We know you may have questions on other aspects to this plan that you may wish to clarify. 

Please do feel free to email these to the info@ashford-primary.surrey.sch.uk address by the 

end of the week and we will aim to respond to as many as we can by the end of the week. 

However, please be aware that this is a time of rapid change and rapid planning and we may 

not be able to instantly answer every question.  You will be asked to confirm your child’s 

attendance at school via a survey nearer the time of opening.  If you decide that you are not 

sending your child at this time but subsequently decide that you would like them to return 

please note, we would need 48 hours’ notice to ensure that we can adjust our staff 

arrangements, risk assessment etc. 

You will see this plan covers the reopening to Reception, Year 1 and Year 6 children, as well 

as our key worker and vulnerable children, over the first three weeks after half term. For 

parents of children in other year groups, please note we will communicate more about further 

plans, in line with government guidance, later in the term. 

Thank you for your continued support and for holding the school in your prayers at this time. 

We very much look forward to welcoming your child back to school in the coming weeks and 

months as the path ahead becomes clearer for us all. 

Yours sincerely, 

Neil Meehan    Hannah Beacham and Richard Austin 

Executive Head                      Co-Heads of School 

 

mailto:info@ashford-primary.surrey.sch.uk
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Our time line for opening up to 19th June will be as follows (subject to weekly review): 

  

Currently 
Open to key worker and vulnerable children 
8.30 – 3pm 

w/b 25th May 
HALF TERM 

Joint Ashford and Laleham key worker provision run by Sports Focus 
(Ashford CofE Primary School site) 
8.30 – 3pm Tues - Fri 

w/b 1st June 

Open to key worker and vulnerable children Mon-Fri 8.30 – 3pm 
Additionally open to Reception children Mon -Thurs 
Mon-Tues 8.30 – 11.30 
Wed-Thurs 8.30 – 3pm 

w/b 8th June 

Open to key worker and vulnerable children Mon-Fri 8.30 – 3pm  
Open to Reception children  
Mon-Thurs 8.30 – 3pm 
Additionally open to Year 1 children  
Mon -Thurs 8.45am – 3.15pm 
Additionally open to Year 6 children  
Wed-Thurs 9am – 3.30pm 

w/b 15th June 

Open to key worker and vulnerable children Mon-Fri 8.30 – 3pm  
Open to Reception children  
Mon-Thurs 8.30 – 3pm 
Open to Year 1 children  
Mon -Thurs 8.45am – 3.15pm  
Open to Year 6 children  
Mon -Thurs 9am – 3.30pm 

 
Please note that the school will only be open to our key worker and vulnerable children 
on Fridays (5th, 12th and 19th June) to allow for deep cleaning each week. Should our 
numbers of key worker and vulnerable children significantly increase, this plan may 
need to be revised. 
 
 Staffing 
 

• As it has been with our key worker provision, we will adjust the number of staff 

needed in the school to the ratio of children, and this will include staff who are first 

aid trained and a safeguarding lead in the school and senior staff at all times. 

• The school office will be manned in opening hours to receive phone messages and 

emails, and this will be the primary method of communication with parents. In 

exceptional circumstances, you may call the office to arrange to meet a member of 

the office team at a safe distance. You will always be required to use hand gel on 

entry to the office. 

• Meetings that need to be held with parents will be held by telephone or video call. 

Groupings of Children 

• Children will be grouped in groups no larger than 15 pupils within their year group, or 

across year groups for key worker children in year groups not yet admitted to school 

(as has been the case during our key work provision over recent weeks). 

• As much as is possible within flexible and unpredictable staffing constraints, the 

same adult in school will lead each group and children will not mix beyond their 

group. Groups will be constructed by teaching staff and senior staff and these will be 

fixed groupings at least for the duration of this plan. Many children will therefore not 

be with ‘their teacher or friends’; please manage this expectation with your child. 
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• In planning and allocating groups of children, we will of course be mindful of pre-

existing friendship groups but cannot guarantee that children will be placed with their 

friends. These decisions will be the school’s and we hope that you will support our 

decision-making process. 

 

Organisation of the day 

Drop off and Pick up 

Parents should not gather at school gates and are requested not to enter the school site 

unless it is urgent.  

Children in Reception will be admitted through the main school gates and then through 

individual classroom doors at Kangaroo and Koala class. Reception will be taught in groups 

in their own classrooms and, if necessary due to numbers, additionally in other classrooms. 

Children in Year 1 will be admitted through the main school gates and then through their 

classroom doors as normal. If necessary, due to numbers, we will also use other 

classrooms. 

Children in Year 6 will be admitted through the hall doors. They will be taught in the 

classrooms on the upstairs corridor. 

Children accessing our key worker provision should enter through the hall doors as normal, 

but at  8.30 promptly. Please note that this is a change to the current arrangement. 

All children will need to sanitise their hands on entry to the site.  

Children should be lined up, 2 metres apart, with their parents as they wait to enter the 

school site. It is the parents’ responsibility to ensure this social distancing while 

waiting to enter the school site. Groups and classrooms will be allocated and you will 

be advised nearer the time.  

Year 6 children and our key worker group will be dismissed from the hall. All other children 

will leave via their classrooms as normal. 

For the safety of our whole school community, please be punctual. Parents and 

carers, once they have collected children, should leave the site promptly and safely. 

In the classroom 

• We will endeavour to keep children apart from each other as much as is possible with 

children seated at separate desks (Year 1 upwards). However, we cannot guarantee 

that children will stay two metres apart from each other at all times. Social distancing 

amongst younger children will be challenging. 

• Pupils will be regularly reminded of hand washing through the day, including before 

and after snacks or lunch time, after going to the toilet or sneezing. 

• Children will be reminded only to cough or sneeze into a tissue or into their elbow 

and to touch their face as little as possible. 

• Classrooms will remain well ventilated through the day, with windows and doors open 

as much as possible. 

• Classrooms will be cleaned thoroughly every day between sessions (see below). 
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Around the school 

• Information posters around hand washing, social distancing and other measures will 

be seen across the school site to ensure everybody is aware at all times; children will 

be encouraged to wash hands thoroughly and frequently for 20 seconds. 

• Each year group will be kept separate in the school site as much as is possible; this 

will include the inter-year group key worker group, that will not mix with other year 

groups. It is recognised that moving along corridors, keeping widely apart as possible 

is low risk.  

• As much as is possible, we will ensure that children have lots of time outside as well 

in fresh air, weather permitting, through the day, in their separate groups. All break 

times will be in separate groups and staggered through the day. 

• Safe distancing in toilets will be monitored. Posters about handwashing will be in 

every toilet. 

Lunchtimes 

On Monday 1st and Tuesday 2nd June, children will not be staying for lunch. As the school 

day is extended in line with the above timetable (see timeline), lunches will be served in 

classrooms and/or in small groups, in the hall with appropriate social distancing maintained. 

School lunches will be provided as normal for those children who require them. If children 

are bringing packed lunches, please remember to label boxes and bags clearly so that they 

can be easily identified. On days of good weather, we will eat outside where possible. 

Other considerations 

Uniform, Resources and Equipment from home 

• Children should wear their own clothes and not wear school uniform. This will assist 

you in making sure children have fresh, clean clothes each day. Also, children may 

have grown out of shoes and/or other items and this will mean that you do not have 

to purchase additional items needlessly. 

• Your child does not need to bring in PE kit at this stage.  

• Your child needs to bring in their own book bag and a water bottle which will be kept 

near them through the day. Children will need to take responsibility for packing and 

unpacking their own bags and these should contain fruit for a breaktime snack. If you 

wish, you may provide your child with a pencil case containing pencils and other 

equipment necessary for the school day. This will prevent unnecessary mixing of 

equipment wherever possible. Resources will of course be provided for children who 

cannot do this. 

•  Year 6 may still bring mobile phones to school if they are not being escorted to 

school by an adult and will be collected in a box as normal for safe-keeping during 

the day. Year 6 group leaders will return the mobile phones, using gloves, at the end 

of the day. 

School Cleaning and PPE 

• Standard cleaning products will be used to clean and disinfect frequently touched 

surfaces in classrooms and around the school 

• All rubbish will be removed and disposed of safely on a daily basis 

• Additional cleaning will take place during half term in preparation for wider opening 

on the 1st June 
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• A deep clean of the areas used by the children in the school will happen each Friday 
in preparation for the following week. 

• There is no provision for PPE for schools.  The government guidance does not 
recommend wearing face masks in schools by staff or children unless they would 
ordinarily do so, or when treating a child or staff member that is showing symptoms of 
coronavirus. However, we intend to allow staff to wear gloves and masks if they wish 
to. 

• According to government guidance, children do not need to wear masks, as they are 
not always able to handle them correctly.  For obvious reasons, the staff will be unable 
to assist them.  However, in the first few days of your child returning, if your child is 
used to wearing PPE and able to manage this independently, this additional measure 
will be allowed.  

 

In the event of a child becoming unwell. 

• Children who feel unwell should not be brought to school under any circumstances. 

• Pupils who show any symptoms or begin to feel unwell during the school day will be 

isolated by taking them to the medical room. Parents will be contacted and advised 

how they can collect their child safely and they must do so promptly. 

• Pupils will be kept at a safe distance from others in the medical room and our staff 

will remain sensitive to the child’s needs, explaining why gloves and face masks are 

worn if necessary. 

• Please ensure that you are contactable during the school day and that the 

school has the most up to date contact information for you so that you can be 

reached in any circumstance. 

• If a child displays symptoms, we strongly advise that they are tested for COVID-19 and 
should self-isolate for 14 days along with the members of their household in line with 
government guidelines.  

• We will seek advice from Public Health England should we have a confirmed case of 
COVID-19 within the school. This may result in closures of certain year groups or the 
whole school.  
 

Your child’s attendance 

• We know that there are mixed views regarding whether now is the time to return to 

school for your child and we respect and understand that.  

• Please be assured that, whilst the government want to encourage eligible children to 

return to school, and attendance registers will resume, there are no fines or 

penalising of parents for the absence of their child. We will respect and support your 

decision. 

• If you decide that you are not sending your child at this time but subsequently decide 

that you would like them to return please note, we would need 48 hours’ notice to 

ensure that we can adjust our staff arrangements, risk assessment etc. 

Adaptations to behaviour policy 

The school rules remain unchanged at this time. These are:  

• We respect each other  

• We always try our hardest  

• We have high aspirations 
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Additionally, we will be asking pupils to adhere to the following: 

• Stay within your groups; do not mix with other children or adults unless in an 

emergency. 

• Avoid unnecessary contact with other children or adults, even within your own group. 

• If you feel unwell at any time, tell a member of staff. 

• Wash your hands regularly, and for 20 seconds each time. 

• If you cough or sneeze, ‘Catch it, bin it, kill it’. 

 

Curriculum 

• Please be aware that for all our children, whether in school or being home-schooled, 

this is a different time and not ‘school as we know it’. We are currently working out 

what our curriculum offer will look like, but be assured that we will continue to be 

promoting maths and English skills, alongside aspects of the wider curriculum. We 

will write to you more about this shortly. 

• Please also be aware that as a new cohort of children come back to school, the first 

week will very much be a “Welcome Back” week, with activities built in to reconnect 

back to school and promote well-being and good relationships, as well as learning 

new rules and procedures whilst at school. 

• In the meantime, for all children, the home learning provision continues to be 

important, for all children in every year group, whether they are returning to school or 

not in the coming weeks. 

Future Planning 

• As mentioned earlier, this document covers the first three weeks after half term and 

will be reviewed weekly.  

• For parents of children in Years 2,3, 4 and 5, we anticipate further guidance from the 

government shortly.  

• We are looking forward to the time when we can all be together as a school, and the 

Ashford team hold all our Ashford children and families in prayer at this difficult time. 

Beginning school on 1st June 

Further note to Reception parents and key worker parents: Action required 

As well as being conversant with the details of this plan, we would request that all reception 

parents let us know by Wednesday 20th May whether it is their intention to send in their 

reception child from Monday 1st June to enable us to plan for our groupings and staffing from 

this day.  

If you have not yet completed the online poll, or if you have changed your mind based on the 

plans detailed above, we would ask that you inform us and the link to the survey will be sent 

again. 

Government recommendations regarding social distancing will be taken into account and 

adhered to as much as is possible; however, this may be very difficult to achieve with 

Reception children and we would ask you to be aware of this should your child(ren) attend 

school. 
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We also request that if you are a key worker parent, and your child has not been attending 

the key worker provision in school, that you contact us by this time if you intend to send your 

child(ren) into school from 1st June. 

 


